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1. OBIIIUE ITOJOXEHUSA

1.1. bubnuoTteka sBisieTCs OMHUM U3 CTPYKTYpHBIX nozapazaeneHuit 'bOY
CIIO JIO «JlopeHONOABCKU TEXHUKYM MPOMBIILUIEHHBIX TEXHOJOTHI» (Haiee
TEXHUKYM).

bubnnorexka obecneurnBaeT y4yeOHO-BOCIIMTATENbHBIN TMPOIIECC TEXHUKyMa
y4eOHOM, Hay4yHOH, CIpPaBOYHOM M  XYJOKECTBEHHOW  JIMTEpaTypoH,
NEPUOANYECKUMU U3JAaHUSIMU M WH()OPMAllMOHHBIMU MaTepuaiamu. bubnmoreka
TEXHUKyMa SBISE€TCA LEHTPOM pPAaCHpOCTPAHEHHWs] 3HAHUM, JYyXOBHOIO U
WHTEJUIEKTYaJIbHOTO OOLIEHUS, KYJIbTYPHI.

1.2. bubnmnoreka B cBOeH JeATEIBHOCTH PYyKOBOACTByeTcs KoHcTUTyLHen
Poccuiickoit ®enepanuu, 3akonoM Poccuiickoit denepamuu «O06 oOpazoBaHUU B
P®» ot 29.12.2012 Ne 273-®3 m. 2, 4 cr. 27, ®eaepanbHbiM 3akoHOM «O
oubnuoreunoM nene», PeaepalbHBIMU TOCYAapCTBEHHBIMH OOpa30BaTEIbHBIMU
CTaHJapTaMU CPEIHEr0 M HayaldbHOTO NpodeccHoHaIbHOrO 00pa3oBaHUs,
noctaHoBieHussMu IIpaBurensctBa Poccuiickon ®denepanuym ¥ HOPMATHUBHBIMU
MPaBOBBIMM aKTaMU TOCYJAPCTBEHHBIX OPraHOB YIPABJICHHS OOpa3oBaHUEM IIO
BOIIPOCAaM, OTHECEHHBIM K HX KOMIIETEHLHH, MPHUKa3aMU WU PaCIOPSIKEHHUSIMU
JTUpEKTOpa TEXHUKYMa, MHCTPYKTUBHO-METOANYECKUMU MaTepuaiaMu
[lenTpanbHOl OMOIMOTEYHO-UH(DOPMALMOHHOW KOMHCcHMM  MHHOOpa3oBaHUs
Poccun (nanee - [IBUK), a Takxke HacTosmum IlomoxxeHuem.

1.3. Texuukym (GUHAHCUPYET NESITEIHHOCTh OMOJIMOTEKH U OCYILECTBIISIET
KOHTPOJIb 32 €€ paboTOil B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOJATEIBCTBOM.

1.4.Ilopsaok nocryna K oHaam, nepeuyeHb OCHOBHBIX YCIYT M YCIOBUS MX
IPEIOCTABIICHUS ONPEACIAIOTCS MTPABUIIaMHU MOJIb30BaHUsl OMOIMOTEKOM.

2. OCHOBHBIE 3AJJAYM

2.1. TlomHoe wu omnepaTuBHOE OUOMMOTEUHOE, W HMH(POPMAIUOHHO-
oubimorpaduueckoe 00CITy>KUBaAaHUE CTYACHTOB, IIPENoaBaTeeii 1 COTPYAHUKOB
TEXHUKyMa B COOTBETCTBUU C MPABUIAMH MOJIb30BaHUs OMOIMOTEKONW TEXHUKYMA.

2.2.®opmupoBaHue OMOIMOTEYHOro (OHIA B COOTBETCTBHM C Mpoduiem
TEXHUKYyMa, TpeOOBAHUSIMU K  YCJOBHUSM peanuzanuu OCHOBHBIX
npo(hecCHOHANBHBIX 00pa30BaTENbHBIX MPOrpaMM, OIpPENETICHHbIX B paziene 7
®I'OC, 1 uHPOPMAITMOHHBIMHU TTOTPEOHOCTSIMHU YUTATEIICH.

2.3. Opranuzanusi ¥ BeJCHUE CIPaBOYHO-OUOIMOTrpaduyecKoro anmapara B
aBTOMATU3UPOBAHHOM M TPATULIMOHHOM PEXKUMAX.

2.4. VYyacTue B BOCIWTATEIBHOW W T'YMaHUTapHO-IPOCBETUTEIBCKOU
NEeATEIbHOCTH TEXHUKYMA, ()OPMUPOBAHKE Y CTYI€HTOB COLMAIBHO-HEOOXOIUMBIX
3HaHUW M HaBBIKOB, TPaXXKJAHCKOM MO3UIMH, NPO(PECCHOHATIBHBIX HHTEPECOB,
Iporaraija KyJbTypHOIO HACJIEeIus.



2.5. ®opmupoBanue 6UOINOTEUHO-UH(DOPMALIMOHHON KYJIbTYPbI, 00y4eHHE
YyUTaTEIe COBPEMEHHBIM METOAAM ITOMCKA MH(POPMALIUH, IPUBUTHE UM HABBIKOB
N0JIb30BaHUsI KHUTOM.

2.6. CoBepiieHCTBOBaHHE padOThl OMONMOTEKM HA OCHOBE BHEIPEHMS
COBPEMEHHBIX TEXHOJIOTHH M KOMIBIOTEpU3AIMKA OUOINOTEUHO-MHPOPMAITTOHHBIX
IIPOLIECCOB.

2.7. KoopauHauus HAEATEIBHOCTH C TMOJAPA3JCICHUSAMU TEXHUKyMa U
OOIIIECTBEHHBIMH  OpTaHU3allMAMU;  HUHTErpanmuss W B3aUMOJCHUCTBHE  C
OuOIMOTEKaMU JPYrUX CHUCTEM M BEIOMCTB, OpraHaMHM HayYHO-TEXHUYECKON
uHpopMaluu g OoJsiee MOJHOTO YAOBJIETBOPEHUS NOTPEOHOCTEN 4yMTaTenel B
JUTEepaType.

3. OCHOBHBIE ®YHKIINU

3.1. bubnuortexka opranuzyer auddepeHIUpoBaHHOE 0O0OCITyKUBaHUE
yuTaTeNeii B UMTANBbHOM 3alleé W Ha aOOHEMEHTe, TPUMEHSS METObI
VHIMBHUIYaJIbHOTO ¥ TPYIIIOBOIO 00CTYKUBaHUSI.

3.2. becnimatHo obecrneunBaeT yuTaTeNEN CIEAYIOIIMMU OUOIMOTECUHBIMU
yCIIyTaMHu:

- TIPEJIOCTaBISACT MOJIHYI0 UH(POPMAIMIO O cocTaBe OuOIMoTeyHOTrO (GoHAa
yepe3 CHUCTEMY KaTajoroB, KapTOoTeK M Jpyrue (opmbl OMOIMOTEYHOIO
MH()OPMUPOBAHMUS;

- OKa3bIBaeT KOHCYJIBTATUBHYIO IOMOIIb B IIOMCKE U BBIOOPE JIUTEPATYPHI;

- BBIJAET BO BPEMEHHOE II0JIb30BAHUE I[I€YAaTHBIE W3JaHUS U Jpyrue
JOKYMEHTBI U3 OMOIMoTeuyHoro GpoHa;

- BBITIOJIHSET TEMaTWYeCKHue, aJApecHble W Apyrue Oubnumorpaduyeckue
CIpaBKH, COCTaBJISIET [0  3ampocaM  CHHMCKU  JINTEPATypbl, IMPOBOJIUT
oubnuorpaduyeckre 0030pbl, OPraHU3yeT KHUKHBIE BBICTABKHU.

3.3. PacmmpsieT accOpTUMEHT OHMOJMOTEYHBIX YCIYr, TMOBBIIMIAET HX
KayeCTBO Ha OCHOBE TEXHUYECKOTO OCHAIIEHUS OMOIMOTEKH, KOMITBIOTEPU3AIlUU
WH(OPMAITMOHHBIX MPOIIECCOB.

3.4. Ob6ecnieunBaeT KOMIUIEKTOBaHUE (OHAA B COOTBETCTBUU C TIpodriem
TEXHUKyMa, €ro oOpa3oBaTelbHBIMM MPOTpaMMaMH [0  CIELHUAIBLHOCTSM.
[Tpuobperaet yueOHy1o, HAy4YHYIO, NEPUOINYECKYIO, CIIPaBOYHYIO,
XYJIOKeCTBEHHYIO JIHTEepaTypy H JApyrue Buabl uzgaHuil. CaMOCTOATEIHHO
OTIpeeNsieT HICTOYHUKH KOMILJIEKTOBaHUS ()OH/IOB.

3.5. Usywaer cremeHb yIOBIETBOPEHHS UYUTATEIBCKOTO CIPOCa C IENBIO
KOPPEKTUPOBKM KOMILJICKTOBAaHUSI W TPUBEIEHUS B COOTBETCTBHE COCTaBa U
TeMaTUKu (HoHIa ¢ UHPOPMAITMOHHBIMHU MOTPEOHOCTSIMH YUTaTeNeH. AHATU3UPYET
00€CIIeYeHHOCTh CTY/IEHTOB YUYeOHUKAMU U yYEOHBIMU MOCOOUSMH.



3.6. OcymecTBisieT yuéT, pa3MelieHue U MpoBepKy (GoHma, oOecreuynBaeT
€ro COXPAaHHOCTh M PEXKUM XPaHEHUS, PETUCTPAIMI0 U JIp. B COOTBETCTBUM C
«Uuctpykuueir o0 ywere OuOnIMOTEYHOro (POHIA», YTBEPKIAECHHON MPUKA30M
Munkynstypsl Poccun ot 02.12.1998 Ne 590, m npukazom MuHoOpa3oBaHUs
Poccun «O06 yuere OubmmuoTeuHbix ¢(OHIOB OUOIHOTEK 00pa30BaTENbHBIX
yupexaeHuin» ot 24.08.2000 Ne 2488.

3.7. UckmiouaeT nautepaTypy U3 ¢GoHIAa B COOTBETCTBUU C HOPMATHBHBIMH
aKTaMHu.

3.8. Beaér cucremy OHMOIMOTEUHBIX KATaJOrTOB U KapTOTEK Ha
TPaJAMIIMOHHBIX M MAIIMHOYUTAEMBIX HOCHUTENSIX C I1EJbI0 MHOT0AaCHeKTHOTO
OoubmuorpaduyecKkoro pacKpbITus GOHIO0B.

3.9. VYyacTByeT B CO3[JaHHM CBOJHBIX KaTaJOTOB PETMOHA, B TOM YHCIIE
AIIEKTPOHHBIX, MO3BOJIAIOIINX OMEPATHBHO MPEIOCTABIATH YUTATEISIM Pa3INIHbIC
yCIyTH B aBTOMAaTH3UPOBAHHOM PEXHUME.

3.10. IlpuHMMaeT yyacThe B peald3alyyd HPOrpaMMbl BOCIHUTATEIBHON
paboThl TEXHUKYMa, UCIIOJIB3YS pa3iuydHble (POPMBI U METO/bl MHIMBUYaIbHOU U
MacCOBOM pabOTHI.

3.11. Opranuzyer il CTYIEHTOB 3aHATHS TI0 OCHOBaM OHOJMOTEYHO-
oubnuorpaduueckux 3HaHuid. [IpuBMBaeT HaBBIKM IMOUCKA HH(OpManuu U eé
NpPUMEHEHUS B yUeOHOM IpoLecce.

3.12. Bueapsier mnepenoByr0 OHOJUOTEYHYIO TEXHOJIOTHIO, IPOBOJUT
COLIMOJIOTUYECKHUE MCCIIEIOBAHUSA C LENbI0 TMOBBIIIEHUS KadyecTBa pPadOThI
OMOTMOTEKN U M3YYCHUS YNTATEITLCKUX WHTEPECOB.

3.13. TlpuHumaer ydvacTHe B CHUCTEME TMOBBIINICHUS KBaIU(PUKAIUU
OMOMMOTEUYHBIX PAOOTHUKOB.

3.14. [Ipunumaer yuactue B pabOTe METOIUYECKUX OOBEIMHEHHUIN PErroHa.
B3aumopeiictByer ¢ OMOIMOTEKaMU pPETMOHA U YUPEXKACHHUSIMHU POJACTBEHHOTO
npodus.

4. YHPABJIEHUE U OPTAHU3AIUA AEATEJIBHOCTHU

4.1. PykoBoacTBO OHOIMOTEKON OCYHIECTBIIAET 3aBEAYIOIIUNA, KOTOPBIH
Ha3HayaeTcs Ha JOJDKHOCTh M OCBOOOXKZAETCS OT JOJDKHOCTH IPHKA30M
JTUPEKTOPA.

3aBeayromuii  OMOIMOTEKON  TMOAYMUHSICTCS  3aMECTHUTENIO  JTUPEKTOpa
TEXHUKyMa Mo y4eOHoM padore.

3aBeayromuii  OMOJIMOTEKON SIBISIETCS YJIEHOM IMEJaroru4eckoro COBETa
TEXHUKYMaA.

3aBenyromuii  OMOTMOTEKOM HECEeT OTBETCTBEHHOCTh 3a BBITIOJHEHUE
BO3JIOKEHHBIX Ha OMONMOTEKY 3a1ad M (PYHKIHM, ONpPEIeTICHHBIX JOJKHOCTHOU
UHCTPYKIMEH, 3a COCTOSIHME TEXHUKH O€30MacHOCTH, OXpaHy TpyAa U



MIPOU3BOJICTBEHHOW CAHWTAPUU; JAET PACTIOPSIKEHUS W yKa3aHWs, 00s3aTelIbHbBIE
JUTSL COTPYTHUKOB OUOIMOTEKHU U OCYIIECTBIISIET MPOBEPKY UX UCTIOTHEHUSI.

4.2. Pacxonpl Ha cojaepkaHue OMOJMOTEKH TpeaycMaTPUBAIOTCA B OOIIeh
CMETE PacX0/I0B TEXHUKYMa.

4.3. bubnmoTreka BeJET TOKYMEHTAIIUIO M YIET CBOCH paOOThI, IPEICTABIISCT
OTYETHI U TJIAaHBI PA0OTHI B YCTAHOBIICHHOM TOPSIJIKE.

5. MIPABA U OBA3AHHOCTHU

5.1. bubnmmoTeka umeeT mpaso:

- CaMOCTOSITEIBHO OMpPENENATh COAECp>KaHUE U KOHKpETHbIE (hOpPMBI CBOEH
NeSATEILHOCTH B COOTBETCTBUHU C LIETSIMU M 3a/1adyaMu, yKazaHHbIMU B [lonoxenun
0 OMOJINOTEKE;

- MPEICTABIATh HA PACCMOTPEHHE W YTBEP)KICHHE TUPEKTOPY TEXHUKyMa
MPOCKTHI JTOKYMEHTOB: TIpaBWjia IIOJIB30BAHUS OHOJMOTEKOW, ITOJIOKEHUE O
OnbIMoTeKe, TOHKHOCTHBIE HHCTPYKIIMH, TTPEHCKYPAHT IIATHBIX YCIIYT U Ip.;

- ONpEAeNATh CYMMY 3aJloTa IMPH MPEAOCTABICHUNA YHUTATEISIM IIEHHBIX
U3JIaHUN, a TaKXkKe B JPYTUX CIydasX, ONPEACIICHHbIX MpaBWIAMH TOJb30BaHUS
OMOJIMOTEKOM;

- OIpEAeNATh B COOTBETCTBUHU C IpaBUJIAMHU TOJIb30BaHUS OMOIMOTEKOU
BUJIBI M pa3Mepbl KOMIIEHCAIIUHN yIepOa, HAHECEHHOTO YUTATEISIMHU;

- 3HAKOMHTHCS C yU4EOHBIMH TUTAaHAMH M 00pa30BaTeIbHBIMH IIPOTpaMMaMHu
texHukyMma. [loaydaTs OT CTPYKTYpHBIX MOApa3IeIeHN TEXHUKYMa MaTepHaTbl U
CBEIICHUS, HEOOXO0IUMBIE TS PEIICHUS TTOCTABJIICHHBIX TIepe]l OMOINOTEKOM 3a1aY;

- MPEACTABIIATh TEXHUKYM B Pa3IUYHBIX YUPEKICHUAX U OPraHU3aIlUAX B
npenenax CBoel KOMIIETCHIIMM, NMPUHUMATh ydacThe B pabore KoH(bepeHIuH,
COBEIIAHMM M CEMHUHApPOB MO BOMpocaM OMOJMOTEYHOW W WH(GOPMAIIMOHHO-
oubmorpaduuecKon IesITeIbHOCTH;

- BECTU B YCTAHOBJICHHOM TIOPSJIKE TIEPETUCKY C APYTHUMH OMOINOTEKaMH U
OpTraHU3alUsIMH,

- BXOJIUTh B OMOJIMOTEUYHBIC OOBCIMHCHHS B YCTAHOBJICHHOM JCHCTBYIOIITIM
3aKOHOJIATEIHCTBOM MOPSIIKE;

5.2. bubnuoTeka o0s3aHa UCTIONHATH (PYHKITUH, OMIPEIEIICHHBIE HACTOSIIIM
[TonmoxeHnnem.

6. OTBETCTBEHHOCTDb

bubnuoTexka OTBETCTBEHHA 3a COXPAHHOCTh CBOUX (oHAOB. PaboTHUKH
OMOMMOTEKH, BUHOBHbIE B MPUYMHEHUHU yliepOa OMOIMOTEUHBIM (OHIAM, HECYT
OTBETCTBEHHOCTH B TIOPSIKE, YCTAHOBJIICHHOM JICHCTBYIOITUM 3aKOHOIATEIIHCTBOM.
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